[image: image1.wmf]

Roberts Knight Selection Ltd           Day Rate Timesheet    
	Report to: 
Co. Name:                  
	Name:      

Job Title:        
Department:   

Week Ending:  


	Day Worked
	

	Monday
	

	Tuesday
	

	Wednesday
	

	Thursday
	

	Friday
	

	Saturday
	

	Sunday
	

	F:020 7329 6507
	Total Days
For Week
	


Client’s Confirmation

I confirm the above Temporary Worker has satisfactorily worked the stated hours and the account will be paid upon receipt of invoice.

Authorised signature:………………….…Position:….………………. Date:……………...

All temporary placements are subject to Roberts Knight Selection Ltd terms of business 

Temporary Workers Confirmation

I confirm the hours recorded above are accurate and correct.

Temporary’s signature: ….……………….....................                Date: .………………..

Client and Temporary Worker to sign, please take a photocopy. Temp Worker to take the copy and either fax to Roberts Knight Selection Ltd or scan and email it to hours@robertsknight.com.  Original timesheet to be kept by Client for matching against invoice.
Roberts Knight Selection Ltd.,11-13 Dowgate Hill, 
London, EC4R 2ST   T: 020 7248 6932
Company Registration 04181847
Timesheets must reach Roberts Knight by 6.00pm on the Friday of the week worked.

If this is not possible, please phone our Payroll Department on 020 7246 9922 or email hours@robertsknight.com to arrange an extension to this time.
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